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General Information

Holmes Chapel Comprehensive School was opened in 1978 as a purpose-built, sixth-form entry, 11-18 
comprehensive.  It occupies an attractive site overlooking open countryside but close to modern, private 
housing estates and with easy access to the M6 at Junction 18

Academic standards are consistently high; the 2017 examination results at GCSE remained significantly 
above national averages. In the newly reformed subjects, the results for students scoring between 9 and 
4, were a staggering 91% in English Literature, 89% in English Language and 89% in maths. A grade 4 is 
defined as the new pass grade and is roughly equivalent to the old grade C. Against the old benchmark 
(five GCSEs including English and Maths , now including grades 9 to 4), students delivered an outstanding 
85%. Across the 25 subjects that retained the A*-G grade system, the overall pass A* to C was 87%. The 
science subjects scored strongly with Biology 99%, Chemistry 98% and Physics 90% within the A* to C 
grades. 

Our vibrant Sixth Form College, offers the opportunity to choose from a range of 29 different A Level 
subjects, we scored highly across the board with 31% of all results recorded in the top A*/A grades. The 
top 21 highest achieving students hit the top A*/A grades in at least 3 subjects. 

In Mathematics  the results were the best on record with a staggering 65% A*/A and 77% A* to C. Further 
Maths backed up the success with 75% A*/A and 100% A* to C. In the science subjects the results were 
also impressive as students in Biology achieved 45% at A*/A and 85% A*to C. In Chemistry 69% achieved 
the top A*/A and an impressive 92% A*/C. In 7 subjects, including Further Maths, French, German, Spanish, 
Geography, D&T Systems and Control, Food Technology, 100% of students achieved A* to C grades

The curriculum offer at Holmes Chapel Comprehensive School and Sixth Form College is delivered via 
four Super Faculties. They are; Communication (English & Modern Foreign Languages), World Studies 
(Humanities & Social Sciences), Performance (The Arts and Physical Education) and iSTEM (Science, 
Technology, Engineering & Math’s/IT). Working with and across the four Super Faculties we have our 
SEND (Special Educational Needs and Disability) Team.  

Year 7 teaching groups are mixed-ability tutor groups in all subjects except Maths where students are set 
on entry. From Year 10, setting by ability occurs in Science, which tends to be fluid by nature and certainly 
less formal than traditional setting. Learning Support is offered to small groups, withdrawn in Year 7 from 
English and Maths and through individual and group in-class support. Our popular and vibrant Sixth Form 
College offers a wide range of A level subjects. Pastoral organisation is by tutor groups with each group 
belonging to a House.
 
In October 2007 we were inspected by an OFSTED team, who found us to be “Outstanding”.
 
Subsequently we have been included in the Chief Inspector of Schools list of outstanding providers and 
were awarded High Performing Specialist School Status. We became a ‘Leadership Partner’ School in April 
2009.  We were also visited by OFSTED in April 2009, who confirmed that Leadership and Management 
remained Outstanding and we were commended for our excellent Professional Development opportunities 
at all levels. Student Leadership was also noted as a significant strength.
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We have also been chosen by the National College for School Leadership as a ‘National Support School’.
 
During 2011 Holmes Chapel Comprehensive School & Sixth Form College became both an Academy and a 
Teaching School.  The future challenges and opportunities afforded to all, especially by the Teaching School 
status and our position in a far-reaching alliance, cannot be underestimated and will be embraced.
 
As an outstanding school we are not subject to routine inspections.  However, HMI have carried out an 
“interim assessment” on our academic performance, student progress and attendance, which has confirmed 
that our performance has been sustained and that we therefore continue to be judged ‘outstanding’. 

We have an ambitious Master Plan for the development of the entire campus and have recently opened a 
stunning new Sixth Form College, a theatre and drama facilities that are second to none, refurbished Art, 
Music and Music Technology facilities and a brand new 3G football pitch. 
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Concerns and Queries

For issues relating to your child’s progress and well-being, the first point of contact will be your child’s 
appropriate Head of House or Group Tutor. 

Please contact the Head of House or send an email to office@hccs.info or telephone the school on 01477 
689500 to discuss any issues in the first instance.

Chair of Governors Mr J Carr

Executive Headteacher Mr Denis Oliver

Head of school Mr Jeff Sharp
Deputy Head Mr Nigel Bielby
Director of iSTEM Mr Jason Jones
Director of Maths Mr James Barrett
Director of Communications Mrs Helena Collison
Director of World Studies Mrs Claire Abbott
Director of 6th Form Ms Joanne Camm
Director of Performance Mr Phil Redford
Director of Business Services Mr Tony Halsall
Leader of Alternative Provision Mr John Feldman
Director of Student Services Mrs Fiona Fellows
Heads of Houses Arley Mrs Sue Holt

Capesthorne Mrs Ann Bentley
Moreton Mrs Nicola Dye
Tatton Mrs Chaloner-Mattin

Contacts
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AUTUMN TERM 2017

Open

Close

Monday 4th & Tuesday 5th September
Wednesday 6th September
Friday 27th October

Staff Development days
Students return to school

HALF TERM Monday 30th October to Friday 3rd November 2017
Open
Close

Monday 6th November
Friday 22nd December

Christmas
Holiday

23rd December 2017 - 7th January 2018

SPRING TERM 2018

Open
Close

Monday 8th January
Tuesday 9th January
Friday 16th February

Staff Development
Students return to school

HALF TERM Monday 19th - Friday 23rd February 2018
Open
Close

Monday 26th February
Thursday 29th March

EASTER HOLIDAYS Friday 30th March - Friday 13th April 2018
Good Friday = Friday 30th March Easter Monday = Monday 2nd April

SUMMER TERM 2018

Open

Close

Monday 16th April 2018
Monday 7th May
Friday 25th May

Bank holiday Monday

HALF TERM Monday 28th - Friday 1st June 2018
Open
Close

Monday 4th June
Friday 20th July

Monday 23rd Tuesday 24th July are Staff Development Day

Term and Holiday Dates
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Rationale

Our core purpose is to enable all students to learn and to achieve. To facilitate this all students in Years 7 to 
11 must wear the Holmes Chapel Comprehensive School uniform. This uniform provides standardisation 
and allows for equality of opportunity.

Purpose

To set high standards in the main school and foster the sense of school ethos and culture.

Guidelines

 ● The school’s jumper (black with embroidered school badge)
 ● Plain white, long or short sleeved shirt.
 ● House tie.
 ● Plain black tailored trousers worn with black socks. (Fashion trousers, e.g. jeans/jeans cut, skinny fit, 

cords, flares covering shoes and trousers with splits are not acceptable) Leggings are not allowed.
 ● Plain black ‘Charleston’ or ‘Henley’ Banner school skirt no more than 8cms/3” above the knee worn 

with black tights. Skirts available from school uniform suppliers.
 ● Plain black sensible style shoes. Training shoes, sports branded shoes and boots are not allowed.
 ● Plain black coat only to be worn with a jumper
 ● No jewellery other than a watch and no visible piercings other than one pair of discreet stud earrings 

should be worn.
 ● Make-up/nail varnish and false nails must not be worn.
 ● Scarves should only be worn with a coat.
 ● Hair colour should look natural, with no extreme hairstyles. No large decorative hair accessories.
 ● Bags need to be large enough for A4 books & folders, fashion handbags are not suitable.

Boys Essential PE Kit 
HCCS reversible Rugby Top
HCCS navy T shirt
HCCS navy shorts
Navy socks
Trainers / football boots / shin pads 
gum shield 

Girls Essential PE Kit
HCCS fleece
HCCS navy fitted T shirt with sky blue 
flashes on shoulder
HCCS navy skort
Navy socks
Trainers  / shin pads / gum shield

GCSE Dance (Year 10) (compulsory)
Black jazz pants
Black leotard
Black jazz shoes
Black GCSE Dance T Shirt (above items to be ordered from school)

All jewellery must be removed for PE except SOS Medic-Alert.

School Uniform



Holmes Chapel Comprehensive School & Sixth Form College Parents’ Handbook Page 8 of 44

Please ensure that all items of uniform and kit are clearly marked with name
Students not in correct uniform will be dealt with by their Group Tutor or Head of House which may  
result in: 

1. Corrective uniform provided
2. Phone call to parent to rectify situation 
3. Phone call to parents to collect student
4. Removal from school community to work in Internal Isolation
5. A fixed-term exclusion 

ACCEPTABLE NOT ACCEPTABLE
HCCS jumper & white shirt and an appropriate 
House tie

Black cardigans, hooded sweatshirts, t-shirts, 
tracksuit tops.

Plain black tailored trousers
Plain black belt

Jeans/jeans cut, cords, canvas trousers, skinny fit, 
trousers with splits. Fashion belts.

Plain, flat, black leather look sensible style shoes. Canvas shoes, training shoes, sports branded 
‘logoed’ shoes boots (including ‘Ugg’ style boots).

Plain black coat Hooded sweatshirts or cardigans, tracksuit tops
One pair of small, discreet stud earrings. Multiple earrings / any other facial piercings.
Watch Rings / bracelets / fashion bands / necklaces
Natural, discreet make-up (Years 10 & 11 only) Any make-up (Years 7, 8, 9)

Excessive make-up (Years 10 & 11)
Nail polish, false nails, extensions etc.

Black designated school skirt no shorter than 
8cms/3” above the knee worn with black tights

Tight skirts/short skirts/split skirts/belts with skirts. 
Any non-designated school skirt. 
Skirts worn with socks.
Leggings.

Scarves and gloves worn with coats. Scarves worn without coats
Natural looking coloured hair.
Unobtrusive style.

Extreme hairstyles
Multi-coloured hair

Discreet hair accessories Large decorative, hair accessories.
Visible body art.

Years 12 and 13 (Sixth Form)

Holmes Chapel Comprehensive School and Sixth Form College encourages a professional approach 
by all students and staff in behaviour and dress. Although there is no uniform, dress should be 
appropriate to a working and learning environment. Clothes need to be modest, clean and comfortable 
- offensive / suggestive slogans, excessive piercing, visible tattoos and clothes which reveal too much 
flesh are not allowed. All decisions on these issues are at the discretion of the Director of Sixth Form. 

Roles and Responsibilities

School
To ensure that students maintain the high standard of appearance and uphold the school’s ethos and high 
standards.
 
Parents
To ensure your child wears the Holmes Chapel Comprehensive School uniform.
To contact your child’s Head of House if there is any reason for the school uniform not being worn.
 
Students
To wear the Holmes Chapel Comprehensive School uniform with pride and maintain the school’s high 
standards of dress.
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It would be most useful if you could provide all or some of the following items of school equipment for your 
child’s personal use and to supplement more general equipment available in school.

The following items will be needed in Years 7-11.

General
Black, Red and Purple pen (an ordinary biro will be fine)
Pencil  (can be purchased from Maths Faculty Office)
Pencil sharpener
Rubber (can be purchased from Maths Faculty Office)
Ruler
Glue stick
Dry-wipe white board markers
All students require a reading book*

ICT
Earphones/plugs 3.5 pin (essential for ICT and other computer based lessons)
USB stick

Mathematics
Protractor
Calculator 
Pair of compasses
All of the above can be purchased from Maths Faculty Office

English
Pocket dictionary/ thesaurus
Highlighter pens

The following items will be needed by all students in Years 7-9 and, depending on Option choices, by some 
students in Years 10 and 11.

Art
A4 Art Sketchpad of cartridge paper – MUST be spiral bound
Apron or old shirt
B or 2B Pencil
Fine writer pen - black
          
Humanities
Coloured pencils
Small pair of scissors

Technology
Fine Line Pen   Range of pencils
Coloured pencils  Ruler
Compasses   Protractor
Rubber and  sharpener A3 Folder (KS4 & 5 only, can be purchased through Faculty)

Film Studies
USB stick

School Equipment
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School Bags
Medical opinion advises that rucksack type school bags, worn with the straps over both shoulders are the 
least likely to cause back problems.   
Please note that fashion handbags are not suitable for school.

Notes

 ● All items of clothing and all equipment should be clearly labelled and should not be too expensive.
 ● There is no need to bring articles of value to school (e.g. jewellery, iPods, MP3 players, iPads/

tablets, cameras, computer games). The school cannot accept responsibility for any of these items. 
Students are permitted to have a mobile phone in school at their own risk, but they must not be 
switched on during the school day

 ● A strong bag will be needed for carrying books to and from school to prevent damage. 
 ● It is advisable to use a separate bag for carrying PE kit.
 ● At no time will we accept children walking around school with jumpers tied around their waists.
 ● Tippex or any other correction fluid (in any form) is not to be brought into school by Students 

because of the damage it can do to items of clothing and the fabric of the school building.

* At the start of every lesson, students read for 5 minutes. 
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Preparing learners for a changing world

The school’s activities have one central purpose – helping students to learn and achieve.

Our Aims

At Holmes Chapel Comprehensive School we aim to:

 ● promote, encourage and support helping students to learn and to achieve as the central  
purpose of our school and learning as an  enjoyable life-long activity;

 ● foster a caring community that shares high expectations;
 ● recognise and celebrate all our achievements;
 ● create a culture responsive to the needs and gifts of individuals;
 ● develop individuals who will contribute to and benefit from the wider world.

All elements of the School Development Plan will be undertaken and evaluated in the light of these aims.

Methods of Fulfilling our Aims

1.  By communicating them to students, staff, parents, governors, local     
 community.

2.  By our commitment to the centrality of learning:

 ● high quality teaching
 ● well qualified and committed staff
 ● high expectations and standards
 ● progression and continuity, focussed by assessment
 ● education of the individual as a learner
 ● classroom management and lesson planning which fosters a variety of learning styles
 ● commitment to staff development and appraisal
 ● effective whole curriculum planning
 ● a rich and varied programme of extra-curricular activities
 ● ability to employ strategies that promote learning for every individual and to address those factors 

that could hinder it.

3.  By creating and sustaining an atmosphere and environment conducive to learning:

 ● dynamic, imaginative, enjoyable
 ● open, welcoming, enquiring, creative, experimental
 ● positive, encouraging, supportive
 ● well ordered, well maintained and attractive, well-resourced warm, communal, caring.

4.  By ensuring a broad, balanced and differentiated curriculum, ensuring depth and   
     breadth for all students.

Whole School Aims
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5.  By valuing all levels and kinds of achievements, for example by taking and providing               
     opportunities for:

 ● congratulating
 ● celebrating
 ● acknowledging
 ● recognising
 ● praising
 ● recording
 ● accrediting
 ● displaying
 ● performing

6.  By involvement and interaction with other communities:

 ● development of citizenship and responsibility
 ● opportunities to learn from each other
 ● education for a multi-cultural, plural society.

7.  By our commitment to managing the school in a planned, consultative way.

8.  By promoting attitudes for effective learning:

 ● Enthusiasm
 ● Cooperation
 ● Pride
 ● Perseverance
 ● Ambition
 ● Respect
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Pastoral Philosophy

Holmes Chapel Comprehensive School aims to support; challenge and care for every individual so that 
each has the opportunity to learn, thrive and make a positive contribution.

Each student who attends our school is:
 

 ● An individual
 ● A learner
 ● An emerging adult
 ● A member of a variety of teaching groups
 ● A member of the Tutor Group
 ● A member of a House
 ● A member of the whole school
 ● A member of society.

It is the student in all of these roles who is central to the school’s pastoral philosophy.  The school is 
committed to the development of the whole person:

 ● Intellectually
 ● Emotionally
 ● Psychologically
 ● Socially
 ● Morally
 ● Spiritually
 ● Creatively
 ● Culturally
 ● Aesthetically

And offers

 ● Opportunities
 ● Expectations
 ● Guidance
 ● Counselling
 ● Support
 ● Role models
 ● Time for reflection

To ensure that development.

The school aims to promote the Every Child Matters Agenda ensuring that your child is healthy, safe, 
enjoys, achieves, makes a positive contribution and achieves economic well-being.

Pastoral Philosophy
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What are our goals as a learning community?

As a learning community, Holmes Chapel Comprehensive strives to:

 ● support the development of the whole individual
 ● ensure equality of opportunity in learning
 ● provide personalised pathways and ways of learning
 ● inspire drive, commitment and passion in learners
 ● promote high standards, success and achievement
 ● embody responsibilities and secure entitlements for all learners
 ● develop respect, tolerance and courtesy in all learners
 ● help learners understand their place in the community

HCCS RESPECT Charter

R E S P E C T

The importance of RESPECT

The School is committed to preparing learners for a changing world. In order to achieve this, all members 
of our community and all visitors are expected to demonstrate RESPECT in their relationships with each 
other and in their conduct around school. 

What is RESPECT?

RESPECT refers to the basic practice of showing consideration and thoughtfulness for others. It is based 
on the principle that we are all equally valued members of the community. Everyone has the right to be 
treated with RESPECT and the responsibility to treat others with RESPECT. 

Who needs to show RESPECT?

RESPECT applies to everyone who is within or who visits our school community. Everyone, without 
exception, is expected to show courtesy, consideration and care to others at all times.

RESPECT…

…each other 

…all adults 

…your environment 

…yourself

…the learning process 

RESPECT is everyone`s RIGHT. 
RESPECT is everyone`s RESPONSIBILITY.
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The School encourages the development of a working and social environment in which academic and 
personal progress is made, learning is encouraged and achievement is rewarded.  
The School expects all students to show high standards of acceptable behaviour on or near the school 
site, on the way to and from school and on any school visit and trip.

Acceptable behaviour involves:

For others:  equal respect for all members of the school; politeness, sympathy, tolerance,   
   consideration, courtesy, responsibility and the use of language which is respectful  
   and non-hurtful;

For oneself: self-esteem, self-respect; punctuality; tidiness in work and uniform; truthfulness;

For property: tidiness; respect and care for the school environment; honesty.

Unacceptable behaviour includes:

 Bullying, aggression, rudeness, abusive behaviour (physically or psychologically), use of   
 homophobic language; lateness, chewing gum, spitting, smoking, e-smoking, bad language;   
 mocking, sarcastic or impolite ways of talking; lying and stealing.
                            

THE CODE OF CONDUCT

All members of the school community will show Courtesy, Consideration and Care
to all others at all times

Courtesy, Consideration and Care mean that you treat other people as you would expect 
them to treat you

Examples

 ● Be punctual for registration and lessons.
 ● Move around the school quietly, being ready to help by opening doors, standing back to let people 

pass and helping to carry things.
 ● Walk when in the buildings, passageways, and the courtyard and near the Sports Hall entrance.
 ● Keep to the left, especially on narrow pathways, in corridors and on the stairs.
 ● Do not eat in lessons and do not bring chewing gum to school.
 ● Walk your bicycle between the lay-by and the cycle park.
 ● Line up quietly when waiting outside a room, out of the way of others passing your queue.
 ● Tell the truth.
 ● Tell a teacher of any serious unacceptable behaviour you know of  - whether it is towards you, 

another member of our school community, the school buildings or school property.

Code of Conduct
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Courtesy, Consideration and Care mean that you allow everyone in the school to 
work effectively and efficiently – students to learn and teachers to teach

Examples

1.  In Class

 ● Arrive punctually.
 ● Once in the room settle down to work quickly and quietly; (for Science Labs and other rooms with 

specialist equipment you may enter only when permitted by a member of staff).
 ● Bring the correct books and equipment to each lesson.
 ● Listen and follow instructions carefully, helping each other when appropriate and being quiet and 

sensible at all times, and silent whenever you are required to be.
 ● Leave the room in an orderly way.

2.  In and around the school

 ● Do not enter the building before the bell so that it may be made ready for you.  (In bad weather, the 
staff duty team leader will tell you when you may go inside).

 ● At the end of the school day put your chair on the desk and make sure all your possessions are 
removed from rooms and cloakrooms by 3.40 p.m. so that cleaning may be done.  (If you are taking 
part in an after-school activity, take your bag/coat with you.)

 ● Do not take mud into the building on your shoes (e.g. caused by crossing muddy areas).

Courtesy, Consideration and Care mean that you look after the school buildings, its 
contents and grounds so that it is a place of which we can all be proud

Examples

 ● Take care not to drop litter.
 ● Keep desks and walls clean and unmarked.
 ● Respect display materials and other people’s work and property.
 ● Avoid damage to the gardens and grass verges by keeping to the paths.
 ● Look after your own property by labelling everything which you bring to school and by taking 

everything home with you after school.
 ● Wear your uniform correctly and smartly.
 ● Carry your bag so that it will not cause injury or damage.
 ● Do not leave your bag where it will cause a nuisance to other people – in particular, doorways and 

route ways must be kept clear.
 ● Eat your lunch only in the dining room or in classrooms when permitted by a member of staff.
 ● The school cannot accept responsibility for the care of any of your possessions e.g. jewellery, MP3 

players, phones.
 ● Take care of your bicycle, making sure that it is locked while left in the cycle park and that it is kept 

in a roadworthy condition.
 ● Do not steal or damage property belonging to other students, to the school (including the buildings), 

to the Restaurant or to the Leisure Centre.

We  want  Holmes  Chapel  Comprehensive  School  to  be  a  place where  everyone  can  feel secure.

 ● No-one should have to suffer racist or sexist abuse.
 ● No-one should have to suffer physical violence.
 ● No-one should have to suffer name-calling.
 ● No-one should feel victimised.
 ● It is everyone’s responsibility to maintain the expected standard of decency and tolerance towards 

one another.
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Holmes Chapel Comprehensive has a House System.  

Each Tutor Group is placed in a House and there are two Tutor Groups from each Year (7-13) in the House

Being a member of a House gives students the opportunity to represent their House by participating in a 
wide variety House Events e.g. Drama, Sports, Food Technology and lots more.  They will be able to earn 
points for themselves and their House

House Points can also be awarded in lessons for good work or contribution

All of the Students will wear a House tie to identify which House they belong to

Arley
Head of House

Mrs Holt

House System

Capesthorne
Head of House
Ms Ann Bentley

Moreton
Head of House

Mrs Dye

Tatton
Head of House

Mrs Chaloner-Mattin
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The school operates a whole school student tracking system (SIMS), which has a significant impact 
on highlighting positive behaviour, enhancing our reward system and tracking students who require 
intervention. Further, this also has a significant impact on reducing the number of low level misdemeanours 
and produces clear information that allows us to work together to improve the learning environment

Children who engage in positive behaviours receive a range of rewards, including, for example verbal 
praise, merits/commendations, mentions in assembly, letter/phone call to parents/and praise postcards 
sent to their home.

Children who engage in poor behaviour also receive a number of sanctions including lunchtime/after 
school detentions.

Faculties run their own detention systems. There is a house detention and lates detention after school on 
Thursday and a Senior Leadership detention on Tuesday after school.

Whole School Behaviour System
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Student behaviour in class is the responsibility of the class teacher.  This includes the orderly beginning 
to the lesson and the orderly dismissal from the room.  The class teacher will normally be the last person 
to leave the room.

Sanctions are used to ensure work is completed satisfactorily in relation to the student’s abilities and to 
reinforce standards of acceptable behaviour.

Sanctions that may be imposed include detention (if after school it must be with at least 24 hours written 
notice to parents), extra work, suitable small jobs which can be carried out in complete safety.  Students 
are not sent to stand outside the room but can be sent outside the room to allow the teacher to discuss 
a matter of behaviour privately.  Temporary exclusion from lessons is sometimes used as a sanction.  
Students are set relevant work to do, usually at the back of another teacher’s classroom or in Student 
Services.

Outside Class Time

Duty staff is responsible for orderly conduct in and around the building.  A member of the Leadership Team 
has overall responsibility and manages the team of staff on duty.  Members of staff extends their “sphere 
of influence” to the area outside their rooms at times of student movement ensuring a calm and orderly 
environment.

A large number of teaching staff are on duty at lunchtime.

ON  REPORT

The “On Report” system provides a focus for students and/or staff and/or parents on a specific
issue (behaviour, progress etc.), allowing monitoring, control and support.  “On Report” can take a
variety of forms – some general, some specific:

 ● Daily report
 ● Homework report
 ● Lunchtime report
 ● Punctuality
 ● Weekly report
 ● Uniform
 ● Tutor report

On Report Process
Stage 1 (Blue Report)  Monitoring only
Stage 1 (Green Report) 2/3 weeks of weekly/daily monitoring of students
    Parents informed
    Sanctions/Rewards put in place
Stage 2 (Orange Report) No improvement shown on green report
    Further interventions put in place
    Parents invited to school

Stage 3 (Red Report) Still no improvement
    Further interventions
    Serious sanctions issued

Student Behaviour
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EXCLUSION

The school sets high standards of behaviour: the pastoral work of the school is instrumental in:

 ● Ensuring those expectations are clear
 ● Ensuring those expectations are applied consistently
 ● Upholding systems to check on and support high standards of behaviour
 ● Working with individual students whose behaviour requires extra action and guidance.

Within Student Services

Students who are removed from lessons because of behavioural issues will work in the isolation room on 
work set by the subject staff. The Head of House will inform parents of the situation. 

Alternative Provision

Students at times may be placed at an alternative school within the Chimney House for a fixed period of 
time.

External

External exclusion may be an appropriate response to serious breaches of the school’s Code Of Conduct 
and can be

 ● For a fixed period (up to 45 school days in any one year)
 ● Permanent.

Only the Headteacher can exclude a student.

The school’s Policy on Exclusion is based on DfE Guidance on Exclusion from School September 2012.
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In order that we can continue to support all of our learners in being the best that they can possibly be, we 
regularly track and analyse individual student performance and progress across all subject areas. This 
allows us to identify areas for development and to provide additional support and intervention. 

This information is collected regularly as part of our assessment and reporting process and Interim Reports 
are available to parents and carers at any time via an internet enabled computer and their individual, 
secure log in to the Parent Portal of our VLE. Here, parents can access additional information such as 
achievement and behaviour points, attendance, and homework.

Parents’ Evenings

Parents have the opportunity to meet teaching staff once a year and the school is proud of its high 
percentage of parental attendance.

The school is also responsive to parental requests for information on individual student progress made at 
any time and the Learning Intervention Manager co-ordinates that response.

Monitoring Student Progress

HCCS list of online software & applications 
For Parents/Carers

As a parent/carer you will need access to the following applications/software for your child once they start 
at Holmes Chapel Comprehensive School. * 

Please note you will be unable to logon any of the applications/software until your child starts school.

 ● School Gateway
 ● Show My Homework
 ● Online Payments System (Scopay)

All of these can be accessed via the school website under the Parents banner http://vle.hccs.info

School Gateway

The School Gateway makes communication easier, faster and more effective for parents/carers.  It will 
provide you with the following online information about your child –

 ● Attendance
 ● Timetable
 ● Behaviour/Achievement points
 ● Assessment

When your child starts HCCS you can register for the School Gateway from the HCCS website under 
the Parents heading.  You will need the email address and mobile number that the school contact you 
on.  When you logon for the first time please ensure you select the New User banner and once you have 
entered your details press the ‘Send PIN’ button. You will then be sent a new PIN number by text message. 

Once you have received your PIN number please select the Existing User banner and you can logon as 
normal using your new PIN.
 
In addition you can download the School Gateway mobile app to IOS and Android phones   should you 
wish to do so.
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Show My Homework

Show My Homework is a piece of online software which is now used with both our staff and students. Show 
My Homework allows you as a parent/carer to keep track of your child's homework. It also allows you to 
see the details of the tasks that have been set for your child.

Within the first few weeks of your child starting school the school will send out Show My Homework Parent 
PIN Codes.  The letters confirming the Parent PIN Code will be sent home via your child.  Please note both 
parents/carers can use the same PIN Code.
 
You can logon to Show My Homework (https://www.showmyhomework.co.uk/) and you can download 
mobile apps for IOS and Android phones.

Online Payment System 
 
The school operates a cashless dining system and this means a biometric measurement of your child’s 
finger is taken to enable them to pay for school meals.

In addition the online payment software allows you to pay for your child’s school trips and any other 
products such as books, etc.

Within the first few weeks of your child starting at HCCS a letter will be sent home via your child with your 
logon, pin code and how to logon.

In the meantime you can pay for school lunches by placing a cheque made to Sodexo and there is a box 
in the school reception or your child can pay using cash on the payment machine in the school restaurant. 
Scopay website for online payment software - https://www.scopay.com/holmeschapel.

* Please contact the School if you don’t have access to the Internet.
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Rewards

At Holmes Chapel Comprehensive School we believe that effort and achievement should be recognized. 
Through the new rewards system we aim to motivate and praise students for their effort, participation and 
achievement, both individually and within their House.

House points will be awarded to all students; they will receive individual points but they will also share 
responsibility for generating points towards their House total.

House Events

There will be a timetabled schedule of House events being run in school over the course of the school 
year. Each subject area within the school will organise events so that there are opportunities for student 
participation culminating with Sports Day in the summer.

The winning House for each event will receive points as follows:

1st place  100 House Points

2nd place  80 House Points

3rd place  60 House Points

4th place  40 House Points

All students participating in team events will receive 5 House Points each.

Individual Achievements

House Points can be awarded to individual students for the following reasons:

House points
Excellent classwork/homework 1
Excellent effort/improvement 1
Act of kindness 2
Representing the school 5
Praise postcard (see below) 5
Representing the house 5
‘Man’ of the match 5
Head of house reward 3
Extra-Curricular (see below) 20
Competitions in class
1st place 5
2nd place 3
3rd place 1

Whole School Rewards System
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Praise Postcards
Praise Postcards will be sent home for exceptional work, test results, behaviour and attitude. Students will 
be awarded 5 House Points per postcard

Extra-Curricular Activities
Students who participate outside of lesson time will have the opportunity to earn House Points by completing 
an attendance card. Each activity attended is worth 2 House Points and will be signed off by a member of 
staff. Cards will be handed in to Head of House at the end of each half term. These activities include any 
lunchtime, after school clubs or revision sessions

Achievement         House points

Interim report (ATL all outstanding/very good)              10

Attendance

Individual
100% attendance per half term                10

Certificates and Trophies

These will be awarded when students have achieved a certain number of House Points

100 House Points BRONZE Presented in House Assembly
200 House Points SILVER Presented in House Assembly
300 House Points GOLD Presented in Full Assembly
400 House Points PLATINUM Presented in Full Assembly
500 House Points DIAMOND Presented in Full Assembly
Annual Highest Achiever Award

Tutor group
Attendance award
Achievement award

Top Girl / Top Boy Award

This will be awarded to the Girl/Boy in each House who has accumulated the most House Points during 
the term. The Top Girl/Boy will be invited to lunch with the Headteacher

Presented in Full Assembly

The Winning House

All points will be collected towards the end of the term and the House with the most House Points overall 
will receive the House Cup

Presented in Full Assembly
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Tutor Time is the time that the Group Tutor and the Tutor Group spend together in their room and this 
occurs between 11.05am and 11.35am on Monday to Thursday.

1.  Registration
 1.  Group tutor registers you in tutor time

2.  Bulletin
 1.  Group Tutors read the relevant sections of the daily Bulletin to the Tutor Group each day

3.  Thought for the Day
 1.  Group Tutors read the Thought for the Day to the students, this is part of the statutory act of 
daily   worship.

4.  Assemblies
 1.  Week 1 – Year assembly
 2.  Week 2 – House assembly

5.  Charities
 1.  Charities are supported with the Charity nominated by the each House Council.
 2.  We also support National Charities at various times of the year, sharing the money collected 
with   our Afri Twin project

6.  House Events
 1.  Tutor time is used to organise teams for house competitions.

7.  Year-specific Activities 
 1.  Tutor Time is used for different activities according to year, for example:
  News review
  Homework surgery
  Student council business
  Assembly preparation

8.  Interim Report and Progress Review
9.  Code of Conduct 
 1.The Code of Conduct is displayed in all tutor rooms, as is the Statement of Fair Treatment and  
 other reminders on behaviour.  These are highlighted in Tutor Time. Uniform check to see that   
 students are in line with school policy.

10.  Mentoring of students, by tutor or a link mentor

Tutor Time
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The Home School Agreement seeks to enhance the partnership between Holmes Chapel Comprehensive 
School, its students and parents. The School encourages the development of a working and social 
environment in which academic and personal progress is made, learning is encouraged and achievement 
is rewarded. The School expects all students to show high standards of acceptable behaviour and therefore 
we ask all students and parents to support our policies by signing our home school agreement. 
   
The school’s promise: HCCS intends to:

 ● Provide your child with quality education in a caring environment
 ● Provide high quality teaching and opportunities for high quality learning, within a broad and balanced 

curriculum, which will meet your child’s individual needs
 ● Value your child as an individual and as a member of our community, within an atmosphere based 

on care, courtesy and consideration amongst all its members, as outlined in our Code of Conduct 
and Statement of Fair Treatment

 ● Keep you informed about your child’s attainment, achievement, effort, behaviour and attendance, 
and suggest ways in which you can support and help your child to achieve his/her best possible 
standard in all of these things

 ● Listen to you and your child and respond to your suggestions, thoughts, ideas and concerns about 
any aspect of school life

An Agreement between Home and School

The Parent’s promise: As a parent I intend to: 
 ● Ensure that my child attends school regularly, on time, wearing the correct uniform, and with the 

correct equipment for each day
 ● Keep any absence to a minimum and within the school’s guidelines on absence and illness
 ● Support my child in his/her learning in any way I can, especially by ensuring homework is completed
 ● Support the school’s Code of Conduct, Statement of Fair Treatment and policies on behaviour, 

accepting that there may be occasions when sanctions and punishments are necessary
 ● Share with the school any information which may affect my child’s work, progress or behaviour
 ● Attend Parents’ Consultation Evenings and any other meeting to which I am invited, to discuss my 

child’s work, 
 ● progress or behaviour
 ● Inform the school of any information , circumstances or concerns which may affect my child’s 

school life 

The Student’s promise: As a student I intend to:
 ● Attend school regularly and be punctual at all times
 ● Organise myself to bring in the correct equipment each day
 ● Wear the appropriate school uniform and look smart
 ● Do all classwork and homework to the best of my ability
 ● Show care, courtesy and consideration to all members of our school community, as outlined in our 

Code of Conduct and Statement of Fair Treatment
 ● Show a sense of responsibility for my own work, actions and behaviour
 ● Make a valuable contribution to my school and take a pride in its success

Signed Date
(Headteacher)

Student’s Name Tutor Group

Signed Date

Signed Signed Date
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It is widely recognised that attendance is a key factor in raising student attainment and for improving future 
life opportunities for young people. Students who are persistently absent
from school tend to do poorly in examinations, are less likely to continue in education or
training, less likely to secure regular employment and more likely to become involved in
anti-social behaviour.

At Holmes Chapel Comprehensive School our attendance target for this academic year is 96%. An 
attendance figure of 90%, whilst appearing high, is actually considered to be persistent absence and 
equates to one day’s absence per fortnight, which is clearly unacceptable. The Government Department 
for Education state that an absence of 1 day a fortnight over a pupil’s whole school life would equate 
to 2 years of missed education.

With this in mind, there are some very clear guidelines in place to maximise attendance at HCCS.  The 
School’s full Attendance Policy can be viewed on the School’s website.

Attendance

If your child has to be absent from school due to illness:
Telephone the school on each morning of absence before 9.00am
If we have received no explanation for an absence, our Attendance Manager will telephone parents/carers 
or send a text message or email to ascertain the reason for absence.
Please contact the school for every day of illness. A Doctor’s Certificate or medical evidence may be 
required in certain cases.
If your child becomes ill during the day, they should not contact you directly, but should go to the School 
Office where a member of staff will discuss their particular problem.

INFECTIOUS DISEASES:
Such cases, or contact with them, must be reported to the school immediately.

Illness

Appointments with the doctor, dentist or hospital should, whenever possible, be arranged 
outside school hours or during school holidays.
If an appointment is essential during school hours:

 ● An appointment card or a note from you should be shown to the Attendance Manager before the 
date of the appointment.

 ● The student, where possible, should be in school before and after any appointments to minimise 
the number of lessons missed.

 ● STUDENTS OUT OF LESSONS FOR A MEDICAL APPOINTMENT OR ANY OTHER LEGITIMATE 
REASON MUST REPORT TO THE ATTENDANCE OFFICE TO SIGN IN AND OUT.

Medical Appointments
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Leave of Absence is not an entitlement: it is at the school’s discretion whether it will be 
authorised or not. We strongly encourage parent/carers to ensure that children are in 
school at all times.
 
If leave of absence must be taken during term time, due to exceptional circumstances, you should:

 ● provide at least 3 weeks’ notice;  and 
 ● complete a leave of absence application form which can be found on the School’s web site (under 

the link; school; information) and send it to the Attendance Manager for consideration.

This application must be made by the parent / carer with whom the child normally resides. Only in 
exceptional circumstances will the 3 week notice period be waived.

Once a decision is made, this form will be returned to parents indicating whether or not the request has 
been authorised.

Please note:
 ● The school will decide if the request can be authorised or unauthorised in line with Cheshire East 

Council guidelines. Each case will be considered on its own merits and the Attendance Manager 
may need to contact you to clarify matters.

 ● Leave of Absence will not be granted unless there are exceptional circumstances relating 
to the application.

 ● We will not authorise holidays during term time
 ● Staff do not set work for leave of absences or supervise “catching up” after such absences. This 

responsibility lies with the student.

Consequences for parents taking children on leave in term time which has not been 
authorised by the school MAY result in a Penalty Notice being issued by the Local Authority. 
Please note, this fine is applicable to each parent / carer for each child.

Education and Welfare

The school works with an Education Welfare Officer (EWO) to support the continuing good
attendance of all students and to offer additional support to individuals and their families where necessary. 
Whilst most students attend school regularly, there are a few that do not. Cheshire Children’s Services now 
issue Penalty Notices (fixed fines) for those students with on-going attendance problems.

The school is required to decide if a child’s absence is authorised or unauthorised and may 
report to the local authority any child who has had 10 or more sessions of unauthorised 
absence during a given period. This period is one term or two consecutive half terms.

Leave of absence
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The school considers punctuality to be a part of the education process and a matter of importance in the 
social development of our students. Punctuality to lessons ensures that students do not miss any of the 
content of the lesson and that the learning of others is not disrupted.  

The School’s policy is that:
 
Students are in school by 8.40am for lessons to begin at 8:45am.  Students arriving after this time will 
be marked as late and may be asked to make the time up at break or after school.

Punctuality to all lessons is monitored and students may be issued with an after school Head of House 
detention if they are late to lessons three or more times in a week

Students who arrive late to school must sign in at the Attendance Office.

Open Learning Classroom

The OLC (Open Learning Classroom) is a faculty where any student, who by arrangement with a subject 
teacher, has the benefit of additional time during the school day dedicated to the academic support of a 
subject area. Computers, resources and a full time member of staff are available to encourage independent 
study skills towards self-improvement.

A Support Club exists within the OLC when staff offers assistance with homework, projects, coursework, 
revision and English and Maths skills. Students may also come along for additional instructions on a matter 
not understood during a lesson but feel too shy to ask the teacher about!

Punctuality
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School transport is provided free for eligible students from the Goostrey, Plumley, Allostock, Peover, 
Chelford and Brereton areas. Parents of out of zone children will generally be asked by the Education 
Authority to contribute to the cost of transport. 

For more information please contact Cheshire East Transport direct on 0300 123 5012.
It is important for parents to ensure that students have a current bus pass for every new school year. There 
is also a special school bus from Wincham, for which parents pay  in two equal instalments direct to the 
school.

For more information please email lynn.davis@hccs.info or telephone 01477 689500.

Children are not supervised during their journeys to and from school as the school has limited 
Jurisdiction over them during this time. Consequently, we ask that parents join us in emphasising the 
need for sensible and safe behaviour on the buses. We will do our best to monitor and to respond to any 
concerns. The Headteacher does have the power to exclude a student from the bus for any length of time 
if necessary. 

Smoking is forbidden on the buses. This rule also applies to the driver.

Transport
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We are all aware that lunchtime can be a very positive time within the school day for students to eat, 
socialise, play, follow extra-curricular activities and so on.  However, some students need our support to 
ensure that lunchtime is a productive part of the school day.

There are a variety of lunchtime clubs and some subjects hold revision sessions and additional lessons 
in the lunchtime period.  The Learning Centre is open during the lunch hour, and there are extra rooms 
available during inclement weather.  Members of staff undertake lunchtime supervisory duties.  Students 
queue for lunch on a rota basis.  A variety of food is offered, including healthy options.  A healthy 2-course 
meal can be bought for about £2.50.

Lunchtime detentions for poor work or behaviour are organised by individual members of staff as necessary.  
Students may be put on a short period of lunchtime checks, having to report to a member of the Leadership 
team.

We operate a cashless dining system. On their first full day in school each child will have a biometric image 
taken.

Please ensure your child has cash to put into the machine on the first day at school or that you have sent 
in a cheque before September 2017 so that your child’s account can be credited. Please make cheques 
payable to ‘Sodexo’ and write your child’s name and tutor group on the back.

Parents are also encouraged to top up their child’s account online, once you have your log in details.

Lunchtime Arrangements
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Rationale 
 
Our core purpose is to enable all students to learn and to achieve. 
 
To facilitate this, the use of mobile phones in school should not interfere with the running of the 
school’s business. 
 
Purpose 
 
To regulate the use of mobile phones and other valuable personal items within school. 
 
Guidelines 
 

 ● If a mobile phone is brought to school here are the rules which must be followed:- 
 ● The use of a mobile phone at any time during the school day is at the discretion of a member of staff 
 ● Students may not use mobile phones to listen to music during a lesson. 
 ● Students must not text, make phone calls, or take pictures without the permission from a member 

of staff at any time of the school day. 
 ● Members of staff reserve the right to confiscate any mobile phone that they consider to be being 

used inappropriately. 
 ● Mobile phones must not be used to ring parents to ask them to collect children who feel unwell. 

There is a formal system in place, for everyone’s wellbeing and safety, whereby children who feel 
unwell must report to the School Office. 

 ● The School will not get involved in any incidence of damage to or misuse of, one student’s mobile 
phone by another student. As with all valuable items any student chooses to bring to school, they 
are deemed to be the responsibility of the student. 

 ● Any serious or persistent misuse of a mobile phone during the school day will be dealt with like any other 
misdemeanour. The privilege of bringing a mobile phone to school may be withdrawn from any student.  

Staff 
 

 ● Failure to comply with this policy will result in staff confiscating students’ mobile phone. 
 ● The phone will be confiscated until the end of the school day or until appropriate time after contact 

with parents. 
 ● Staff may withdraw the privilege of bringing a mobile phone to school if a student seriously or 

persistently misuses a mobile phone during the school day. 

Policy on mobile phones and valuable personal items in school

Students 
 

 ● Unless express permission is granted mobile phones should not be used to make calls, send SMS 
messages or take photos during the school day. Mobile phones are only to be used in the event of 
an emergency with permission from a member of staff. 

 ● If the phone is confiscated for failure to follow this rule, the student is responsible for collecting the 
mobile phone from the Student Services. 

 ● Using mobile phones to bully or threaten other students is unacceptable and will not be tolerated. 
In such cases it can constitute criminal behaviour. 

 ● Must not ring parents to collect them when feeling unwell. 
 ● Are responsible for the care of their own belongings. 
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Parents 
 

 ● Should discourage their children from bringing items of value to school. 
 
Other Valuable Personal Items 
 
There is no need to bring articles of value to school (e.g. jewellery, mobile devices, cameras, 
computer games). The school cannot accept responsibility for any of these items. 
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POLICY AND PRACTICE

In a school which welcomes students of all abilities there will always be some who need extra help if 
they are to make good progress and achieve their potential, whether that be socially, academically or 
emotionally.  This is the role of the Learning Support team

AIMS AND PHILOSOPHY

Special Educational Needs are the concern of the whole school and all students follow National Curriculum 
Programmes of Study at the appropriate level.  The Learning Support Team aims:

 ● To provide a detailed analysis of individual needs and the means by which these can be met, 
following national (statutory) guidelines

 ● To provide a specific response to students’ learning  needs, mainly through in class support, but 
also, where appropriate, through individual or small group tuition'.

 ● To act as a resource and development centre for the rest of the school and to ensure that all staff 
are better enabled to identify special needs in children and to cope with them sympathetically and 
skilfully by adapting teaching styles and materials

 ● To ensure that students with special educational needs are treated equally to their peers but also as 
individuals and that these students work hard, with appropriate but challenging material, to achieve 
their full potential.

The categorisation of individual needs

Following the SEND reforms students with any identified additional need are now categorised as follows 
on the SEND register;

 ● /EHCP – These are students who have complex Special Educational Needs and/or disability. 
These students receive a designated pot of money to support them in school and to provide 
adequate educational provision above and beyond what goes on in the normal classroom. 

 ● SEN Support – These are students who have Special Educational Needs and/or disability. These 
students receive provision which goes above and beyond what goes on in the normal classroom. 
They do not have a specific funding stream designated specifically to support their needs, but the 
school will spend some of its SEN budget to support these students to achieve their full potential. 

 ● In School Provision – These students DO NOT have a Special Educational Need and/or disability. 
These students have an additional need that requires awareness from staff, but their needs can be 
catered for through effective quality first teaching strategy. These students are the responsibility 
of the class teacher and they have no direct input from Learning Support. Should a student in 
this category fail to make adequate progress despite the right support being implemented in the 
classroom through effective quality first teaching, the decision might be made to escalate their 
support up to ‘SEN support’.

Learning Support
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Procedures for identifying individual needs

Transition

Students with SEND or an additional need at Holmes Chapel Comprehensive are initially picked up through 
the work of the Extended Transition Manager. The Transition Manager identifies students with SEND in 
the following ways;

 ● Through regular transition visits and close communication with the feeder primary schools
 ● In response to admission requests from parents of students with SEND

This allows students with additional needs and SEND to be identified as early as Year 5. 
Our Transition Manager then starts to gather the necessary information from Primary schools, external 
agencies and parents/carers, on the following areas;

 ● Strengths
 ● difficulties 
 ● interests
 ● expected levels for SATS
 ● reading and spelling age
 ● medical concerns
 ● welfare concerns

We ask all our feeder primaries for the literacy levels of every student that is coming to our school. This 
combined with the literacy screening that takes place on one of their visit days to HCCS in year 6, helps us 
to gather a picture of the literacy interventions that may be needed for certain students. 

All of this information is used to develop a pupil profile before students begin with us in the September.  
This pupil profile is sent home over the summer holidays for parents to agree. The pupil profile also 
includes sections for parents and students to fill out to ensure that they are fully included in communicating 
the needs of the student.

This ensures we put the right level of support in place and share all relevant information with staff before 
these students begin with us in Year 7.

This information is then shared with staff by holding an SEN Faculty Reps meeting before the summer 
break. At this meeting students with SEND and those with additional needs are highlighted and thoroughly 
explained. This is backed up with an easy to access presentation containing all the relevant information. 
Each faculty representative is then responsible for communicating this information to the rest of their 
faculty during one of the INSET / start up days at the beginning of September. In this way, we hope to 
ensure that all staff is fully aware of the needs and requirements of the new students starting at HCCS.

Identification once students are within our school setting

In the circumstance that a student is not picked up as having a special educational need or an additional 
need at primary school, through the transition process, or via our literacy screening process, we rely on 
the expertise of our staff to highlight any specific needs. 
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Staff may notice that a student is struggling socially, emotionally, behaviourally or academically, and they 
forward this concern to the SENDCO. Sometimes parents or students themselves highlight a concern and 
they are directed towards the SENCO to discuss it further. 

The SENDCO then asks subject teachers to build a picture of need, recording their observations of the 
student, and outlining the measures they have taken as their class teacher to address these emerging 
needs. This ensures that Quality First Teaching is the first step to removing barriers to learning through a 
four week cycle of ‘Plan, Do and Review’.

If the SENDCO is satisfied that this Quality First Teaching is taking place, yet there are still concerns for 
the student, the SENDCO will then get involved, conducting assessments and/or observations on the child 
to ascertain their needs where possible. The SENDCO will then consult parents as to the outcome of their 
findings, and suggest further assessment with outside agencies where necessary. The SENDCO will also 
provide targeted interventions to address these emerging needs. The SENDCO will assess the impact 
of these interventions, reviewing and refining the interventions where necessary. If despite the additional 
intervention, the student is still not making progress, and their needs cannot be met from within school 
resources and funding, the SENDCO may then decide to apply for a EHCP for the student.

Procedures for communicating individual needs

Subject Support Logs

Subject Support Logs are put together for each class supported by a TA. This document clearly highlights 
the students in the class with additional or special educational needs. The TA and Teaching staff then work 
together to ensure that the lessons for the upcoming half term are suitable for students with SEND, and 
to ascertain the differentiation that will be required. This ensures that the both the TA and Teacher are 
fully aware of the needs of the pupils in their classes and that roles and responsibilities for TAs are clearly 
defined and agreed. 

School Focused Plans (new for December 2014)

Students with a Statement or students who have a high level of support for their special educational needs 
and/or disability will have a School Focused Plan. This provides full details on the needs of the pupil and 
includes their;

 ● strengths 
 ● weaknesses
 ● Interests
 ● strategies to use to support the pupil 
 ● medical notes
 ● outside agency support
 ● views of the parents or carers 
 ● views of the pupil. 

This is used as a ‘plan, do and review’ tool, including a section to record the progress of the student and 
review progress against outcomes. This is attached to the pupil’s details on SIMs allowing all staff to easily 
access this.
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Strategy Sheets

Every student with an additional need or special educational need and/or disability has a Strategy Sheets. 
These provide teachers with strategies on how to plan and deliver lessons which are suitably differentiated 
to support each student’s individual needs. These are produced in conjunction with the student. This 
document is also attached to a student’s profile on SIMs.

SEN Register and the Additional needs register

Students who require additional support above and beyond what goes on within the mainstream classroom 
are classed as having a ‘Special educational need’ and are placed on the SEND register. This highlights 
their specific need and any exam concessions.

Students who have an additional need, but who do not require intervention above and beyond what goes on 
in the mainstream classroom, are categorised as ‘In School Provision’, and are placed on an additional 
needs register. 

Both registers highlight the students SEN status, their individual need and any exam concessions they 
have in place.  These registers are updated monthly and the update is saved on the central admin drive so 
that staff can access this information.

Flags on Teacher Mark sheets

SEN flag

On each teacher’s class mark sheet, there is a flag which highlights students who are categorised under 
one of the three levels of need

 ● In school Provision – Yellow
 ● SEN support – Amber
 ● Statement/EHC – Red

Literacy flag

The reading ages of students are also flagged on staff mark sheets. In Year 7, students are flagged as 
follows;

 ● Within a year of chronological age – Green
 ● 1-2 years below chronological age - Amber
 ● 2+ years below chronological age – Red

Students, who are flagged in Year 7 as amber or red, are then retested each year to ensure they make 
progress following literacy intervention. This means that in Years 8-11, only the students highlighted as 
either amber or red in year 7 are flagged on teacher mark sheets. This information is available to staff in 
the November of each academic year, following re-testing of Literacy levels.

Provision for students with SEND

The Learning Support team offer a range of interventions to target specific needs. These include; 

 ● Accelerated literacy schemes (KS3)
 ● Literacy Intervention 
 ● Behaviour, social emotional support
 ● Nurture Group
 ● Speech and language intervention
 ● Study skills

Further information regarding these interventions can be found on our school website
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The Head of House, the Learning Intervention Manager and the Group Tutor are most often the key staff 
members for school’s contact with parents. Initially, contact should be made via the School Office. 

Tutors and Heads of House often contact parents by phone, letter or email

 ● To inform them of a concern
 ● To inform them of an incident
 ● To discuss an issue
 ● To inform them of a good achievement.

You are always welcome to phone or visit the school to discuss particular issues or concerns. Obviously, 
such discussions have to fit into the Group Tutor’s or Learning Intervention Manager’s teaching schedule,  
and Heads of House availability, so we ask that you make contact with the School Office initially. The 
member of staff will then get back to you to discuss the matter or to arrange a meeting.

A great deal of contact with parents happens throughout the year, over and above planned Parents’ 
Evenings.  This is very much a two-way process with the school initiating contact with home and responding 
to parental enquiries and concerns at any time.  The high level of school-home contact ensures that issues 
are dealt with quickly, before they have time to worsen, and that students benefit from home and school 
working together on a regular basis.

Contact with Parents
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General Information 

Reading is seen as a vital part of student life at HCCS and the aim of the Learning Resource Centre is to 
provide resources to enable this.

We have a wide range of  books in our Fiction and Non-Fiction sections, with new ones coming in all 
the time. A range of newspapers and magazines are available for students to access for both study and 
personal interest. 

There are 18 computers for students to use at lunchtime and after school for personal study. 

Students in Years 7-11 are allowed two books over 3 weeks, which can be renewed once if not required 
by another learner. 

Students in Year 12-13 are able to borrow the books they need in order to fulfil the requirements for 
their studies.  Some subjects require in-depth research when specialist books can be requested from the 
Educational Library Service.  

It is important that all resources are returned promptly as they may be required by another student.  A 
student is responsible for resources loaned to them and will be expected to replace or reimburse the 
school should they be lost or damaged.

Opening Hours
Monday to Thursday 8.00 - 5.00pm
Friday 8.00 to 3.30pm

During the School Day
The LRC is used throughout the day by classes and therefore it is important that all students respect the 
space leaving it ready for other students to use. 
In order for the LRC to be a comfortable working area for all then students are requested to work with only 
four students to a table and one person on a computer. Resources should be replaced in the correct place 
once they are finished with.
During the school day students are not allowed to walk through the LRC at any time. This is because it is 
used as a classroom or personal working space and therefore noise and distruption should be kept to a 
minimum..  
 
After School Activities
The LRC is open for people to use for private study and homework.
Organised clubs which take place in the LRC will be advertised in the newsletter, school bulletin and on 
the VLE.

The Learning Centre at HCCS

Eclipse – Library Management System

All students are able to log on to our library management system, Eclipse by clicking on the Eclipse image 
on the LC VLE homepage.  Students have their own log in if they want to check their library account,  

Accelerated Reading

Some students across KS3 & 4 use the Accelerated Reading programme to support their progress in 
reading.  Access to all related products can be found on the VLE under curriculum and Learning Centre at 
the bottom of the page.  Parents will be informed if their child is on the scheme.
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The School Nurse

The School Nurse visits the school regularly and holds a drop in session on Tuesday lunchtimes. She also 
carries out individual consultations with pupils when health needs can be discussed and potential health 
concerns can be identified and, if necessary, referred on to the appropriate services.   The School Nurse 
can be contacted through the Head of House or directly on 0300 123 4311

School Counsellor

The School Counsellor is in School two days a week; it is a confidential service available to students via a 
Student services referral.

Counselling can help with feelings of sadness, depression, loneliness and confusion. It offers students an 
arena where they cannot be judged but met with compassion and support. Sharing confusing thoughts or 
feelings can help a student make sense of them.

Although this is a confidential service, it is mindful of safeguarding and is guided by B.A.C.P code of 
practice.

Family Support

Holmes Chapel and District Community Partnership were formed because HCCS and seven primary 
schools recognised the need to form a partnership to provide a range of opportunities and services which 
are responsive to community needs.  One of the services they currently provide is a Family Support Project.   

Sometimes issues which a child or family may face can cause poor attendance, behavioural issues or 
a lack of parental engagement with school.  The Family Support Project can provide support to assist 
in unpicking the difficulties and offering a variety of appropriate interventions, or perhaps signposting to 
another appropriate agency.  By carrying out home visits and liaising with parents informally we are able 
to build a trusting professional rapport to truly identify their needs and concerns.

If you would like more information about the Family Support Project please contact Student Services who 
will be able to assist you further.

The Educational Welfare Officer

The main concern of our Education Welfare Officer (EWO) is the attendance and welfare of our  
students.  The Cheshire Education Welfare Service exists to ensure that all children receive the 
maximum educational opportunities appropriate to their age, ability, aptitude and any special 
educational needs they may have.  The EWO may undertake home visits and attempt to resolve attendance 
problems, and counsel students and families.  S/he ensures that parents meet their legal obligation 
towards the attendance of their children, through practical strategies, advice, support and liaison with 
other agencies, where necessary

The Educational Psychologist

To help with meeting children’s educational needs, the school can call on advice and support from the 
Educational Psychologist who visits the school. It is sometimes not clear how best to help children and the 
Educational Psychologist can assist by discussing the situation with the Learning Intervention Manager 
without the need to see the children themselves.  The Learning Intervention Manager will let you know if 
this is being considered in the case of your child, seek your agreement and give more information.  The 
Educational Psychologist does see children individually as well, but not without parental consent.

Outside Agencies
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Careers Service

Mrs Emma Jackson provides help and guidance to all our students for careers. 
The Connexions Service supports the school’s Careers Education and Guidance work in a variety 
of ways specifically supporting Cared for children and students with SEN and to provide individual guidance 
to students via timetabled careers interviews.
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“Safeguarding” is an umbrella term encompassing the whole-wellbeing of a child and recognises the 
importance of the preventative agenda. Child protection is an important component of “Safeguarding”.

Holmes Chapel Comprehensive School and Sixth Form College recognises that every member of its 
staff has a key role in prevention of harm, early identification, intervention and support for students at risk 
of significant harm. We will endeavour to provide an environment where children are valued and know 
that their concerns will be taken seriously and where young people are safe, feel safe. Our school aim is 
‘Preparing learners for a changing world’.
  
In this school any individual can contact the following staff if they have any concerns about a young 
person:-

Designated Safeguarding Lead   Mrs Fiona Fellows/Mr Denis Oliver 
Safeguarding Deputies    Mrs Gill Preece
       Mrs Sue Holt       
       Mr Michael Forsyth
         

Safeguarding Children
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As from 1st September 2011 HCCS is an Academy and the make-up of the governing body is as follows:-

  8 parent governors
  5 staff governors
  7 community governors

  Total number of governors: 20.

There are four governors’ committees: Finance, Teaching & Learning, Behaviour & Wellbeing, and 
Estates & Facilities.

The committees meet, in general, four times a year and the full governing body holds a termly meeting, for 
which the Headteacher writes a report.  (This report is made available to staff, who are invited to contribute 
ideas and information.)

The responsibilities of governors are largely statutory and fall under the following headings:

Curriculum
Charging Policy
National Curriculum Assessment Arrangements
Special Educational Needs
School Records
Admissions
Attendance
Discipline
OFSTED Inspections
Appraisal
School prospectus
Annual Report to Parents
Provision of Information
Complaints procedures
Staff Discipline and Grievance procedures
Pay Policy and annual assessment of salaries
Health & Safety
Appointment of Staff

The role of the governors is to support and enhance the school.  They are not inspectors.  Most of our 
governors are, or have been, parents of students at Holmes Chapel Comprehensive School.  Their work 
is a mixture of policy making, monitoring and development planning.  As a link with the wider community, 
and as providers of often non-professional views, they are invaluable to the work of the school.  They are 
frequent visitors and supporters of school events, and sometimes join in Leadership Group discussions, 
for example in whole-school development planning.

The Governing Body
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Information about pupils in schools and pupil referral units

Data Protection Act 1998: How we use your information
We process personal information relating to our pupils and may receive information about them from their 
previous school or college, local authority, the Department for Education (DfE) and the Learning Records 
Service. We hold this personal data to: 

 ● support our pupils’ learning
 ● monitor and report on their progress
 ● provide appropriate pastoral care; and
 ● assess the quality of our services

Information about our pupils that we hold will include their contact details, national curriculum assessment 
results, attendance information, any exclusion information, where they go after they leave us and personal 
characteristics such as their ethnic group, any special educational needs they may have as well as relevant 
medical information. For pupils enrolling for post 14 qualifications, the Learning Records Service will give 
us the unique learner number (ULN) and may also give us details about your learning or qualifications.

In addition once our pupils reach the age of 13, the law requires us to pass on certain information about 
them to Cheshire East Council who has responsibilities in relation to the education or training of 13-19 
year olds. We provide them with these pupils’ names and addresses, dates of birth, name(s)/address(es) 
of their parent(s)/guardian(s) and any other information relevant to their role.  We may also share certain 
personal data relating to children aged 16 and over with post-16 education and training providers in order 
to secure appropriate services for them. 

A parent/guardian can ask that no information apart from their child’s name, address and date of birth be 
passed to Cheshire East Council by informing the Data Office at HCCS.  This right is transferred to the 
child once he/she reaches the age 16. For more information about services for young people, please go 
to our local authority website http://www.cheshireeast.gov.uk/children_and_families/youth_support.aspx.

We will not give information about you to anyone without your consent unless the law and our policies 
allow us to. 

We are required, by law, to pass some information about you to the Department for Education (DfE). This 
information will, in turn, then be made available for the use by the LA.

If you need more information about how our local authority and/or DfE collect and use your information, 
please visit:

 ● our local authority at http://www.cheshireeast.gov.uk/council_and_democracy/council_information/
data_protection.aspx 

Or
 ● the DfE website at https://www.gov.uk/data-protection-how-we-collect-and-share-research-data

If you want to receive a copy of the information about you that we hold, please contact: 

Data Office
Holmes Chapel Comprehensive School & Sixth Form College
Selkirk Drive
Holmes Chapel
Cheshire
CW4 7DX
01477 689500

Privacy Notices


